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Central Sanskrit University

56-57, Institutional Area, Janakpuri, New Delhi- 110058
LEAVE TRAVEL CONCESSION CLAIM BILL

Name

Employee Samarth I. D.

Place of Posting

Designation

Date of Joining

Pay Level Rs

Nature & Period of leave SanCtion@d ot e e eeanneeas

Block Year (Home town/ All India)

Destination

Particulars of members of family in respect of whom the LTC has been claimed:

Vi

Sr. No. Name Age Relation

1

2

3

4

5

6
Details of journey(s) performed by CSU employee and the members of his/ her family.

Departure Arrival . Mode of
Distance Travel & No. of | Total fare
Date Place Date Place in Kms class fares paid Enclosure No.
Total

P g aTo 0T a T ao = To 1V = a Lot N = 1o PSR S
Certified that:
[il Information given above is true and to the best of my knowledge and belief:
[ii] My husband/ wife is not employed and
[ii] My husband/ wife is @MPIOYEA IN ......cciiiiiiieie et et
............................................................................................................................ And the concession has not been availed of by him/ her separately for himself/
herself or for any of the family members for the concerned block year.
Date. ..o (Signature of Employee)

List of Enclosure given overleaf.

[FOR USE IN ADMINISTRATION]

Certified that necessary entries have been made in the Service Book of the official.

Assistant Section officer AD/ DD(Admin)/ Director




Vi

Sr. No. List of Enclosure

1 LTC Sanction order
2
3
4
5
6
7
8
9
10

Note:-
1 In case of Air travel please enclose boarding passes.
2 In case of Air travel please enclose invoice of LTC ticket issued by authorised deal LTC ticket issued by authorised dealer.
3 In case of delay for more than 3 months please provide justification.
4 Please certify all the enclosures.

The net entitlement on account of Leave Travel Concession works out to Rs

(a) Railway/ Air/ Bus Steamer fare
(b) Less amount of advance drawn
(c) Net amount payable

Passed for

Dealing Asstt.

[FOR USE IN ACCOUNTS SECTION]

Section officer (Fin.)

............................................... as detailed below:

DD (Finance)

Finance officer
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