


The monthly subscription in respect of serving employees shall be deducted from their
monthly salary of February 2026 onwards. Those who wish to avail medical facilities from
the institution or organization where their spouse is employed must submit a joint
declaration to the authorities specifying who will claim reimbursement for medical
expenses of the spouse and children; this declaration shall remain valid until revised in
writing by both parties, for example, in the event of promotion, transfer, or resignation.

Retired employees who wish to avail medical facilities from CSU may either pay an annual
contribution or make a one-time payment for lifetime validity. The medical contribution
should be deposited in CSU’s Headquarters Office account: -

Name of the STATE BANK OF INDIA
Beneficiary: Account Number: Delhi Cantt, New Delhi
Central Sanskrit 110046
University, New Delhi Ay [FSC: SBIN0000733

After making the payment, retirees must inform the Headquarters Office either by
e-mail or in person, alongwith proof of payment.

The annual contribution by retired personnel shall be renewed every year before the expiry
of the validity period. However, any delay due to unavoidable circumstances may be
condoned for a maximum period of two months from the date of expiry of the previous
period.

3. Reimbursement of Medical Claims: -

(@) The reimbursement of medical expenses shall be strictly in accordance with the
provisions of the Central Services (Medical Attendance) Rules and CGHS Rules, as amended
from time to time.

(b) The Medical Claims of Retired Personnels submitted at HQ Office or the Nearest
Campuses will be reviewed and settled at HQ Office or the Nearest Campuses (as the case
may be).

4. Standard Operating Procedures: For smooth implementation of these Rules, the
University has framed Standard Operating Procedures (SOPs), Instructions for Employees,
Forms and Annexures for reimbursement of medical claims for both serving and retired
personnel. The following documents are available on the University’s website. The link for
the same is given below:

https://www.sanskrit.nic.in/medical.php

5. Documents to be Submitted by Serving Employees: Serving employees shall submit the
following documents to the concerned Campus Director or Registrar (HQ Office) as the
case may be on or before 31.01.2026:

i.  Option Form for availing Medical Facility from CSU (Form-1).

ii. Application form for opting out of medical facilities from CSU’s Office (Form-9).
iii. Declaration of Family Members (Form-8).

iv. Application for issue of Medical Identity Card (Form-2).

Upon submission of the above documents, the monthly contribution shall commence
through salary deduction from the month of February, 2026, and the employee shall
become eligible for reimbursement of medical expenses in accordance with these Rules. The
AMA appointment shall take effect only after approval by the Competent Authority, based
on recommendations of the duly constituted Central Standing Medical Committee.
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6. Documents to be Submitted by Retired Personnel: Retired personnel shall submit the
following documents to the concerned Nearest Campus Director or Registrar (CSU), at the
earliest:

1. Option Form for availing medical facility, duly indicating details of yecrly/one-time
contribution remitted to CSU’s account (Form-3).

ii. Declaration of Family Members (Form-8).
iii. Application for Medical Identity Card (Form-4).

iv. Form indicating the chosen Campus/HQ Office for submission of medical claims
(Form-4).

* Incase a beneficiary after retirement settled down in a place, other than his last place of
posting, he/ she may submit his/her medical claims to the Director of nearest campus/
office. However, the retired personnel shall opt one campus for settlement and
submission of all medical-related matters, and any change in the opted campus shall be
permitted only with the approval of the Competent Authority.

7. Appointment of Authorized Medical Attendant (AMA): All serving and retired
employees shall apply afresh for appointment of their Authorised Medical Attendant
(AMA) from the empanelled list approved by the University. Any request for exemption
for appointing an AMA outside the approved panel shall be considered by the Competent
Authority only on a justified representation made by the concerned serving employee or
retired personnel.

8. Reimbursement Conditions

* Reimbursement of Medical Bills shall be admissible to serving employees, subject to
submission of all requisite documents as mentioned at para no. 5, latest by 31.01.2026.

» Reimbursement of medical bills shall be admissible to the retired personnel only from
the first day of the month following the month in which the remittance of the
subscription amount is made by the prospective beneficiary and duly intimated to the
University. In case of delayed receipt of the annual subscription, claims pertaining to
the intervening period shall not be entertained.

e Claims shall not be entertained unless all required documents are duly submitted and
contributions are made.

* Mere submission of an AMA’s name does not confer any right on the beneficiary for
claiming medical reimbursement on reference of the proposed AMA, without formal
approval by the Competent Authority.

9. No reimbursement shall be admissible for any medical treatment taken abroad under
these facilities. However, in cases of deputation/ official duties assigned by the Competent
Authority, medical bills shall be reimbursed in accordance with CGHS/CS (MA) Rules,
subject to prior approval of the Competent Authority.

10. Centralized online Subscription: Regarding the subscription process, a centralized
online system will be adopted at the HQ Office to ensure full compliance with the
prescribed rules. Through this online mode, the subscription process will be simple,
transparent, and smoothly conducted, and effective as well as uniform disposal of all
related matters will be ensured.

11. Help Desk: To assist retired personnel and family dependents in submitting medical
claims, Help Desk contact details shall be notified separately for each Campus and HQ
Office. Further, a dedicated web portal will be made operational for the online submission
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